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Attention: sdr 

Ccmnissioner of Insurance Application Nombe Application Date 
Insurance Department - RC?@rM?5~W3 
604 West W e r  L Floyd milding 
Z?P,PigYE *Y@%, s- E- 

I I 
I 

2. PorrontoContact Working Title Telephone Number 

a. a EstaDiisn Retention Schedule; record will continue to accumulate. 
b. 0 Dispose of present accumulation: no further abmulation anticipated. 

6. Division and Office Function What is  the function of the Division and the Office in which th is  record series is  created? 

?he Ccmnissioner of Insurance is responsible for regulating insurance mpanies and for 
administering insurance-related laws; supervising and licensing loan ccmpanies ding loans 
of 83,000 or less; and enforcing the State's Fire safety LaJs and Mobile Hcme sales 
regulations. 

m e  Insurance Division supervises insurance canpanies and agents, examines policy forms, 
policy rates, 
Division also licenses agents and ccmpanies and investigates consuner canplaints. 

and adninisters insurance related laws, and collects prmiun taxes. me 

1. Ruand Swim Description This file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

Documents relating to: 

lnduded are: 

. 8  

File is arranged: a1 
by name of fox 

Exaninations conducted une: 0. C. G. A. 33-2-11 

?he examiners mrk papers and status reports 

h. kti 2ign c 
1 . 

- 
B. Monthly Reference Rate : 

One to six months old 13; Seven to twelve months old 7; Thirteen to twenty-four months old -, 
twenty-five months and older 1 ? 

Letter-sire drawers ; Legalsize drawers L; Shelves : Other (sperify) 
5: Annual Rab of Accumulation of R w r d r  

Approhmately 6 cubic feet-currently'on hand. 

R-50-71; Rw. 76 low) 
_. 



< I  I I a. IS mis me o m m ~  ~ P V  OT me seriesr . .  ' x  If n o t  where is it? 

b, Does the series contain confidential information requiring security handling? If yes, site law or regulation. 
Y - 

c I s  th is  a vital record? 

e. When one or two documents in !he file make it necessary to keep the entire f i le for a long period, could these 
d. 00s th is  series have historid or long term research value? ,I 

Iv? 
f. l h v .  I 

g. Is the informtion contained in this series ever analyzed endlor recotded in I summrized report? 

h. Is there a duplication of this series in your office, or in another office or agency? 

1. Audit period d years. 
_C; years. e. Administrative need - b. Statute of limitation 

c Federallaw -years. f. Federal retimtion instructions 

path copy or excerpt of I ws or regulations. Explain administrative need. 
?lor ing papers neeaed for reference when current examinations being conducted 
by foreign state. Six (6) year retention will insure one (1) previous exami- 
nation's working papers are available when current examination is being 

El Calendar Yeor: 0 Fiscal year: 0 Other ___ then, 

XA Hold in the current files area 

14IP Transfer to State Records Center: hold L y e a r ( s ) :  then 

m t h ( r )  2 year(s); then 

I 
0 Transfer to local holding a m ,  hold yearls); then 

%I htrw. ~ 

0 Transfer to State Archives for permanent retention. 
0 Other lspecifvl 

Revision to application approved by Donald Walker, Assistant Director - 
Chief Examiner on 8/7/89. NRF . 

- 
These instructions apply to a l l  prior and future accumulations of the series. 

bR-50-71; Rw. 76 

State Records Committee ISi~atum) date 
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